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We would like to extend a warm welcome to your 

family. We look forward to getting to know not only 

your child but their extended family too. Please read 

through this booklet and do not hesitate to contact us 

if you have any questions. We understand that that 

nursery is a big step for both you and your child but we 

will support you in any way that we can through this 

settling in period. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Our Vision:  

 

At St Nicholas Nursery we….. 

 

 

Our Values 

RESPECT   FAIRNESS TRUST    PASSION  AMBITION  BELIEF 

Our Aims 

 To provide a safe, happy and caring environment for our children. 

 To work together with parents as partners to ensure the best outcomes for our 

children. 

 To equip children with the skills for life and for the future. 

 To provide a stimulating environment that challenges all children and allows them to 

reach their full potential. 

 To provide appropriate opportunities for learning through play in each of the key 

aspects of children’s development and learning. 

 To work in partnership with the school and the wider community. 

 To allow children the opportunities to develop their creativity and problem solving 

skills. 

 To support children’s wellbeing, build their resilience and help them to have a growth 

mindset. 

 To use up to date documentation and policies to provide the best care and learning 

experiences for all children. 

 

 

 

 



 

 

Morning Session Children 

The following hours are our core education hours for our morning children: 

          Monday-Friday: Drop off- 8:45-9:00  Pick up-11:00am-11:16am 

 

All three and four year olds in Scotland are entitled to 600 hours each year of Local 

Authority funded nursery provision. These hours mean that you have the option to 

bring your child to nursery for breakfast club. 

You are able to drop your child off for breakfast club any time after 8:10am.  These 

hours also allow you to leave your child until 11.38am on a Friday 

 

All AM children should be clear of the nursery building by 

11:16am (by 11:38 on a Friday) 

 

Afternoon Session Children 

The following hours are our core education hours for our afternoon children: 

          Mon-Thurs: Drop off- 12:09pm-12:25pm  Pick up- 3:00pm-3:16am      

  

All three and four year olds in Scotland are entitled to 600 hours each year of Local 

Authority funded nursery provision. These hours mean you have the option to leave 

your child in nursery until 4:06pm. Your child will be given an extra snack during 

this time. 

 

All PM children should be clear of the nursery building by 

4:06pm 

 

Full Day children 

Children will start nursery at 8:00am and are to be collected by 4.00pm. 

All Full Day children should be clear of the nursery building by 

4:00pm 

 

Wraparound 

Wraparound is open from 4:06pm-6:00pm Monday-Thursday and takes place in the 

nursery. Your child must be clear of the building by 6:00pm.  Your 

child is able to attend Wraparound if they have been allocated a full day place. 

Please contact Pupil Placement if you would like your child to attend.  
 



 

 

Arriving at Nursery 

Please enter the nursery via the nursery entrance. You should ring the buzzer on arrival if it 

is out with drop off hours. It is extremely important that you do not let any other 

person that is not with you into the nursery. This is for safety purposes.  

When you bring your child into the nursery please sign them in and sign them out when 

leaving. This allows us to know which children are in the nursery at all times. 

It must be a responsible adult over 16 years of age who brings and collects your child from 

nursery and staff should be notified if anyone different will be collecting them at the end of 

the session.  

Please make sure that you always close the gate and door behind you. 

Parking 

West Lothian Council forbids the use of the school car park for setting down and collecting 

children. This is to keep all our children safe. If you are seen parking in the staff car park 

then you will be asked to leave. Parents bringing children by car should park in The 

Strathbrock car park or use the turning circle.  

 

Bike/Scooters 

We think it is great that so many of our children ride their bikes /scooters to nursery. 

Unfortunately we are unable to provide secure storage for these. You have the option to 

leave them at the bike rack in the large playground or alternatively take them home.  

 

 

 

 



 

Snack/Nursery Fees 

Nursery fees are £1.50 per week. You have the option to pay weekly or if you prefer you 

can pay the fees for the full term. Children are provided with a healthy snack each day and 

a drink of milk or water. Children help to choose which snacks they would like for the next 

weeks and snacks are chosen in line with the Scottish Government’s “Setting the Table” 

nutritional guidelines. This money not only covers the cost of healthy snacks but also allows 

us to buy flour etc for making dough and other baking materials.  

 

 

Clothes/Indoor shoes 

Children require a pair of indoor shoes for the nursery. They will be provided with a gym 

bag and their indoor shoes should be kept in this. Please place your child’s outdoor shoes in 

the bag once they have changed into their indoor shoes. A change of clothes should also be 

kept in your child’s gym bag.  

Children are given the opportunity to go outdoors in all weathers. Please make sure your 

child is appropriately dressed for nursery e.g wellies/hats etc. 

 

 

 

Preparing for nursery 

Please encourage your child to become as independent as possible in the build up to him/her 

starting at nursery.  Encourage them to persevere with difficulties in trying to do things for 

themselves such as changing their shoes and going to the toilet.   



 

Absence/Illness 

Infections do spread quickly when young children are together.  If illness occurs, please keep 

your child at home. West Lothian Council’s Infection Control Policy is displayed within the 
reception area with clear guidelines on incubation periods for all childhood illnesses.  If your 
child has sickness or diarrhoea please ensure they have been clear of it for 48 hours before 
sending them back to nursery. Please adhere to these guidelines for the consideration of 
other children and the staff.  

If your child is unable to attend nursery please phone us to let us know.  
 
 

 
Toys/Personal Belongings 

We kindly ask that all toys are left at home. Toys can easily become lost in the nursery and 

we do not want to see children upset when their toys are broken/lost. 

 

 

Parent Helpers 

If you can spare any time, we really enjoy and value having parents working with the 

children in the nursery. 

There might be a particular activity that you would like to do with the children, such as 

gardening or reading, or we can suggest one.  

Please make sure you add your name to the parent helper list which can be found in the 

cloakroom. 

 

 



 

Breastfeeding 

We are a breast feeding friendly nursery and we provide a welcoming atmosphere for 

breastfeeding families. 

 

 

Curriculum 

To help us achieve our aims for learning we use Curriculum for Excellence, GIRFEC, the 

Scottish Government ‘Building the Ambition’ document and their self-evaluation guide “How 

Good is our Early Learning and Childcare”.   

Play underpins learning and all aspects of children’s learning. In our nursery, children are 

given the opportunity to explore and play in their own way and in their own time. 

If you would like any more information on anything mentioned above then please ask a 

member of staff. 

 

 

 

 

 



 

Online Learning Jounals 

 

We use online Learning Journals to keep you up to date with all your child’s learning. Your 

child has their own profile where you will see their achievements within the early level of 

Curriculum for Excellence, as well as observations, photographs and work produced by your 

child.     

We encourage you to get involved in your child’s learning and leave comments on their 

journal whenever possible.  

You will receive a login via email for this. Please make sure you check your junk folder for 

this email. If you do not receive the email then please speak to a member of staff. 

 

 
Keeping In Touch 

Please like our Facebook page to keep up to date with information from the nursery. You 

can find our page by searching “St Nicholas Nursery, Broxburn”. 

We also have a Twitter page @StNicsNursery.  

We also use online Learning Journals to keep you up to date with all your child’s learning. 

You will receive a login via email for this. Please make sure you check your junk folder for 

this email. If you do not receive the email then please speak to a member of staff. 

We also give out newsletters and a copy of the latest one can be found in the cloakroom. 

 

 

 

 

 



 

 

 

 

 

 


